
 
 

MASTER COURSE OUTLINE  
Prepared By:  Preston Wilks Date: Jun2014 
 
COURSE TITLE  
Intro to Payroll Taxes 
 
GENERAL COURSE INFORMATION 
Dept.: ACCT Course Num: 233 (Formerly:  ) 
CIP Code: 52.0302 Intent Code: 21 Program Code: 505 
Credits: 2 
Total Contact Hrs Per Qtr.: 22 
Lecture Hrs: 55 Lab Hrs:  Other Hrs:  
Distribution Designation: Gen Elective 
 
COURSE DESCRIPTION (as it will appear in the catalog) 
This course offers an introduction to the proper calculation, payment, and reporting of payroll taxes incurred 
by businesses.  The preparation of required tax returns and the various reporting periods to government 
agencies will also be discussed.  This course is designed for the student with little or no prior experience in 
payroll taxes. 
 
PREREQUISITES  
Complete ACCT& 201 OR have prior experience in business or accounting 
 
TEXTBOOK GUIDELINES  
Payroll Tax text as decided by ACCT Faculty (Example: Payroll Accounting by Bieg & Toland) 
 
COURSE LEARNING OUTCOMES 
Upon successful completion of the course, students should be able to demonstrate the following knowledge or 
skills: 

1. Identify the different personnel and payroll. Records that provide the information required under the 
numerous laws affecting the operations of a payroll system 

2. Understand the basic procedures used in computing wages and salaries 
3. Explain the various phases of the Social Security Act, the federal income tax withholding law, and other 

laws relating to the payment of wages and salaries 
4. Provide practice in the preparation of payroll registers, record accounting entries involving payroll, and 

prepare payroll tax returns required of businesses 
5. Complete a payroll project that provides practice in all payroll operations 

 
INSTITUTIONAL OUTCOMES 
NA 
 
COURSE CONTENT OUTLINE 

1. The need for payroll and personnel records. 
2. Computing and paying wages and salaries. 



3. Social Security taxes. 
4. Income tax withholding. 
5. Unemployment compensation. 
6. Analyzing and journalizing payroll transactions. 
7. Computerized payroll accounting. 
8. Payroll project. 

 
DEPARTMENTAL GUIDELINES (optional) 
 

_______________________________ ________________ 
DIVISION CHAIR APPROVAL DATE 
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